TENANT CENTER — SERVICE REQUESTS

To submit a Service Request via Tenant Center, click on “Request Service” on the Homepage.
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Select your Service Request Details, enter Location, and input Request Description.
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Service Request Details

Chouse Service Type * Roquired

Administrative - daily, weekly, monthly

Blinds (Windows)

Ceiling Tile

Cleaning

Conference Room

Elevators
Elecrical

Attacn File To Request
Emergency Situation (Office Only} Choase Fie

© (Smb maximum file size.)

Fitress Center

Furniture <

Click “SUBMIT REQUEST”.

**Service Requests will be addressed by the Metropoint team as soon as possible, typically within 24 hours

depending on the nature of the request.
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